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ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL COATIRUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATE 

0. mat I. I k  r u r t i m  Y C  Ihe orf ir .  i n  *l* I.'. Iscord I S  rrl.*cd 

To account for funds a l lo ted  and funds expended for various charging uni t s  on a monthly 
and year t o  date basis. 

Budget Control Ledger- Object of expenditures File- a m l t i c o l m a r  chronologically 
arranged record, whPch shows monthly and year t o  date t o t a l s  of funds a l lo ted  and finds e q e r  

along with month& and year to date balances. 
object . 

All of whi-chare recorded by charging uni t  and 
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of t h e  se r ies?  .i 6rI t 1 

11 €4 

n€R i h  t h i s  se r ies  ever swnarized or published? 11 kl 

. I  
f t h i s  se r ies  i n  another of f ice  o r  agency? 

16. Does the  se r i e s  contain c lass i f ied  information requiring securi ty  handling? ! I  [ I  M 
. .  

Does-the se r i e s  d o c F n t  pol ic ies  and procedures of agency's operation or  function? [ ]  -[XI 

[ I  td 
~ ~~ 

function be perforned i f  the f i l e s  were lost  or  destroyed? 

( o r  major portion of i t) regularly microfilmed? If yes ,  why? [I :id 
ser ies  provide data as input t o  an EDP f i l e ?  [ I  [d 

se r i e s  contain documentation produced as EDP printout? [I 14 
~ 

- by Federal o r  grant funds? -. ~~ ~ [ 1  [d 

23. W i l l  there  be a need f o r  these records 10, 15  years from now? If yes,  wha t?  ~ [ 1  [d 
- _ _ ~  _ _ _ _ _ ~  ~_ 

requires the f i l e s  t o  be kept onc~ years : 

a.[]STATE b.[]STMVPE OF c.[]AUDIT d.[]FEDER4L e.L]ACMINISTRATIVE f.[]HISMRICAL 
LAW LIKITATION PERIOD LAW DECISION VALUE 

(Cite L ~ J ,  Statute, or other reason for the retention requirement) 
The se r i e s  i s  needed for control, RLalyraaion, review and sup?rvision f o r  one 

year o r  u n t i l  a f t e r  the audi t ,  which i s  Latter.  

This agency recomnends tha t  the f i l e  se r ies  be cut off-  at the end 
of each -[]CALENDAR YEAR -f]FISCAL YEAR -[]OTHER ,then : 

A. [ ]Destroy immediately a f t e r  cut off .  ~~ . . 
B. [ ]Hold i n  current files ' area month(s)/ ~ y e a d s ) ,  then: 

1 []Destroy. ~ ~ ~. 
. ~ 2 []Transfer t o  'records center;   hold^‘. ~ ~~ y e a d s ) ,   then:^ 

Destroy. 

3 []Destroy a f te r  audit (o r  y e a d s )  after audi t ) .  
C. []Hold i n  current f i l e s  area indefini te ly .  

D.[]Hold i n  current f i l e s  area y e a d s ) ,  then t ransfer  t o  Archives permanently. 
E-hImher Hold i n  the  current F i l e s  Area for one year o r  u n t i l  a f t e r  the audi t ,  

whichever I s  l a t t e r ;  then, destroy. 

should be q l e  f o r  
(Indzcate b m f l y  ratamate f o r  recontendations above/or write a d d i t i m l  r e m a r k s ) :  
ion mangerial control, review, and supervision of funds a l lo t e l  

w d e d .  T 

Attach Samples of the Series 

I n  Paragraph 25 


